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Our school primarily aims to develop the whole child within a Christian 
community of prayer and worship inspired by Gospel values and Catholic tradition.

We have a distinct educational philosophy with the spirit of Christ permeating all aspects of school life, promoting care and consideration for everyone.

We look for opportunities across the curriculum to deepen our pupils wonder and delight in God’s creation and to celebrate that awareness in prayer, song and action.

We see ourselves as having a clear duty to develop the intellectual, physical and spiritual potential of our pupils in partnership with the home, school and parish.  The development of faith and faith knowledge are our foundation stones.  In this way we aim to create a living Catholic Christian community.
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SAINT HUGH'S CATHOLIC PRIMARY SCHOOL

A SHORT HISTORY

The early history of St Hugh's Catholic School is set against an historical background, which dates back to the relief act of 1778, which enabled the first Catholic Secondary School to be built.  In 1883 the Government took an interest in Primary Schools, and later Government Grant became available to Catholic Schools. 

In 1835 Saint Hugh's School started in 13 Mint Lane Lincoln.  It commenced as an inter-denominational School and charged a fee of 1d to 4d weekly. The records show that there were 130 Scholars on roll.  The official opening of Friars Lane Catholic School took place on Monday 24th August 1874.  Miss Annie Beardshaw was the Headmistress and the Very Rev. Canon Croft was Parish Priest. 

Throughout these years, the School increased in numbers, until the population growth of the Catholic Community in the South of the City in the 1990's, proved that the site on Friars Lane was inadequate to cater for the demand for places.

The 30th March 1994 marked the final "Chapter" to the site of St Hugh's School building in Friars Lane.

The transfer of Saint Hugh's School to Woodfield Avenue, South of the City, opened its doors to 238 pupils on Thursday 21st April 1994.

The School is planned around a central landscaped courtyard, with parking facilities in front, and along the side of the School.  There are ten classrooms leading out to a spacious cloakroom area.  Outside, there are two playgrounds for Infants and Juniors, and a playing field for sports. From our Assembly/Gymnasium hall can be viewed the majestic Lincoln Cathedral, ever reminding us of our Patron, Saint Hugh.
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AIMS OF THE SCHOOL

We would like all children at St Hugh's to reach their maximum potential within a happy, secure Christian environment.

To achieve these aims, the School will:

 1)
Create a happy, stimulating and caring Christian environment.

 2)
Promote close co-operation between school, home and parish.

 3)
Offer each pupil a sound training in the basic skills in order that the pupils may cope that much better with their future education and everyday life.

 4)
Enjoyment in learning.

 5)
Ability to think for themselves.

 6)
Good training to enable all children to live together as part of a happy community.

 7)
Sound development in initiative, critical thinking and creative arts.

 8)
Ensure the effective implementation of the National Curriculum without loss to the development of the "whole" child whilst maintaining basic Gospel values.

 9)
Develop an understanding and knowledge of the teaching of the Catholic Church and its ministry within society.

 10)
Develop an enjoyment of physical activities, drama, movement and mime together with a range of recreational games and skills.

11)
Establish an environment within which teaching and non-teaching staff, governors, parents, parishioners and advisory colleagues can work with each other for the successful achievement of these aims. These statements will give overall direction to the work of the school in the 2000's.  They commit the school to a wide range of activities; taken together they represent all our efforts to create the Catholic atmosphere/ethos - given expression in Section 13 of the Bishop's Joint Pastoral Letter for Education (Sunday 27th January, 1991).

"Let us remind ourselves about some of the hopes we have of our schools and colleges.  They should provide an experience of a living and worshipping community and in this way contribute to the entry of their members into the full life of the Church.   They should be so inspired by the gospel that they are seen to be a genuine alternative to other forms of schooling”.  

How can a Catholic school or college be really distinctive?  How can it be rooted in the gospel?  It must be seen to be a good school, which offers a high standard of education.  Its distinctive feature will depend on a large number of factors:  the emphasis given to RE and Worship; the attempt to live by and promote the teaching of our Lord and his Church concerning faith and moral living; the emphasis given to values such as respect for others, forgiveness, trust, freedom and justice; the partnership that exists between home and parish.  These are signs of its being a living and worshipping community.  These are the signs we must look for and support".

ST  HUGH’S CATHOLIC PRIMARY SCHOOL, LINCOLN

ADMISSION POLICY

1
This policy applies to the school year commencing on 1 September 2011.
2
Saint Hugh’s School is a Catholic Voluntary Aided School.  It is a co-educational Primary School catering for the needs of children between the ages of 4+ - 11 years. The Diocese of Nottingham is the trustee and the School is maintained by Lincolnshire County Council.
Mission Statement

Our school primarily aims to develop the whole child within a Christian community of prayer and worship inspired by Gospel values and Catholic tradition.

We have a distinct educational philosophy with the spirit of Christ permeating all aspects of school life, promoting care and consideration for everyone.

We look for opportunities across the curriculum to deepen our pupils wonder and delight in God’s creation and to celebrate that awareness in prayer, song and action.

We see ourselves as having a clear duty to develop the intellectual, physical and spiritual potential of our pupils in partnership with the home, school and parish.  The development of faith and faith knowledge are our foundation stones.  In this way we aim to create a living Catholic Christian community.
3
The Governing Body is the admission authority and all decisions on admissions are made by a committee of the Governing Body.  The admission process is co-ordinated by the LEA on behalf of the Governing Body.

4
Before finally determining the policy, the governing body has consulted with the Diocesan Education Service, the Local Education Authority and all other schools in the relevant area in accordance with the provisions of the Education Act 2002.

5
Applications are invited from all parents who would like a religious education for their children. 

6
The Planned Admission number is 35.

7
If the governing body has made an allocation of a place on the basis of fraudulent or intentionally misleading information, that place will be withdrawn.

8
Application must be made in writing on the Local Education Authority application form. The completed form must be returned to the Local  Authority. (This date is to be confirmed by the LA)

9
The Local Authority will pass application information to the Governing Body and the Admissions Committee will allocate places according to this policy.  Parents will be informed if they have a place by the Local Authority in writing. (This date is to be confirmed by the LA)

10
Any applications received after the closing date will be accepted but considered only after those received by the closing date. You are therefore encouraged to ensure that your application is received on time. 

11
The Admissions Committee of the Governing Body will consider applications from parents made during the school year following the allocation day. If the respective year group total is below the Admission Number for that year group, the child will be offered a place. If the respective year group total is above the admission number, the child will be offered a place only if the Committee decides that the education of pupils in that year group will not be detrimentally affected by the admission of an extra pupil. Parents have the right of appeal if refused a place.

12
If you are not allocated a place, you have a statutory right to appeal. You should do this by writing to the Clerk to Governors no later than three weeks (fifteen working days) after you have received your refusal letter. Your appeal will be arranged on behalf of the governors by the Diocesan Education Service and will be heard by an independent panel. The decision of the panel will be binding on the school and the parent.

13
The Governors do not operate a waiting list.
14
By law, we are not allowed to allocate more than 30 places in any infant class (ages 4 to 7) with a single qualified teacher. Parents should be aware that when the Governing Body is considering applications for places, they must keep to the thirty limit.  Parents do have the right of appeal if their child is refused a place in accordance with the Infant Class Size Regulations. 

15
Places may be made available to children before they reach compulsory school age. In such cases, parents have the option of deferring the child’s admission until the child reaches statutory age. 

If there are more applicants than our planned admissions number of 35 places, the Governors will allocate places by using the following criteria.
Children who have a Statement of Special Educational Needs and those ‘Looked After’ by the local authority where the school is named, as the most appropriate educational setting for the child will be admitted. This will reduce the number of places available to applicants
Priority will be given in each of the five categories below, to children who have a sibling (see Note 1) who will be on the school roll at the time of proposed admission.

Category One

Catholic (see Note 2) children living in the Parish of St Peter and St Paul and the set boundary for the parish of St Hugh’s.  (If you would like clarification of these boundaries please contact the school).

Category Two 

Catholic (see Note 2) children living outside the boundary of St Peter and St Paul and the set boundary for the parish of St Hugh’s.
· A baptismal certificate or proof of inclusion in a parish baptism programme must be provided for all Catholic applicants

Category Three

Children who are baptised or dedicated members of other Christian churches as recognised by Churches Together in England. Priority will be given to members of the Russian Orthodox Church, the Greek Orthodox Church and the Council of Oriental Orthodox Christian Churches.

These churches are shown in bold type in note 4 below. 

· A baptismal certificate or proof of baptism or dedication must be provided for all fellow Christian applicants.

Category Four

Children of other world faiths whose parents are seeking a Christian environment for their children’s education. 

Category Five

Other children whose parents are seeking a Christian environment for their children’s education. 
· If any of the above categories is oversubscribed, the Governing Body will make a decision based on the shortest distance between the applicant’s home and the main entrance of the school using the same means of measurement as used by the LEA locally. 

Note 1 - Definition of Sibling

Siblings (brothers or sisters) are considered to be those children who live at the same address and either:


a. have one or both natural parents in common

or 
b. are related by a parent’s marriage

or
c. are adopted or fostered.

In the case of twins (or two siblings in the same age cohort) and where there is only one place available in the school, both will be considered together as one application and the school will exceed its admission number by one.  However, if the additional admission breaches Infant Class Size Regulations, parents will be given the choice either to accept the one place available and a place at a different school for the other twin or sibling or to accept places at an appropriate school which can offer two places. In the latter instance, the County Council will home to school transport for both children provided the distance from home to school qualifies. The wish of Catholic parents for a Catholic school place will be taken into consideration in any decision made by the Governing Body.
Note 2 - Definition of Catholic

1. A child baptised in the Roman Catholic Church or baptised in one of the other rites of the Catholic Church whose members are in full communion with the Bishop of Rome (Pope Benedict XVI) (eg The Greek Catholic Church). Advice available from Diocesan Education Service.

2. A child baptised in another Christian faith who has been received into full communion in the Roman Catholic faith. 

3. A child who, with his or her family, is enrolled in a recognised course of preparation leading to baptism (parishes are requested to keep appropriate records).

Note 3 - Definition of Child in Public Care (Looked after)

This includes any child/young person who is subject to a Full Care Order, an Interim Care Order, accommodated under Section 20 of the Children Act 1989 or is remanded or detained into Local Authority accommodation under Criminal Law.

Note 4 – Churches Together in England

Russian Orthodox Church


Council of Oriental Orthodox Christian Churches

Greek Orthodox Church
The Baptist Union of Great Britain

Cherubim and Seraphim Council of Churches  

Church of England




Church of Scotland Congregational Federation 

Council of African and Afro-Caribbean Churches
Free Churches’ Council

Independent Methodist Churches


Joint Council for Anglo-Caribbean Churches 

Lutheran Council of Great Britain 


Methodist Church

Moravian Church 




New Testament Assembly

Religious Society of Friends



United Reformed Church

Salvation Army




United Reformed Church

Wesleyan Holiness Church



Ichthus Christian Fellowship

Roman Catholic Church

Note 5 - Place of Residence

This is the address where the child lives for the majority of the school term time with a parent who has parental responsibility as defined in the Children Act 1989. A parent includes a person who is not a parent but who has responsibility for the child (ren). This could include a pupil’s guardians, but will not usually include other relatives such as grandparents, aunts, uncles etc unless they have all the rights, duties, powers and responsibilities and authority which, by law a parent has in relation to the child and his / her property.

Where a child lives normally and habitually during the school week with one or more parent at different addresses, the home address for the purpose of school admissions will be that of the parent who lives closest, as the crow flies, to the school in question. 

Equally, where a family possesses more than one home, the Governing Body and the LEA will take as the place of residence the place where the parent and child (ren) habitually live and normally live for the majority of the school term time. 

PRE-SCHOOL VISITS

Just before the children start school, a half-day visit is arranged.  We feel this visit helps the children to settle when they start in September.  During this visit, there is an opportunity for Parents to talk to the Headteacher and members of the 'Friends of the School'.  Parents are invited to view the School during class hours, before the child joins the School.  An evening meeting is arranged where the Foundation Stage teachers will outline the working of the Foundation Stage school day.

MIXED YEAR GROUPS
St Hugh’s Catholic Primary School has always had mixed year group classes and this will continue.  The school is designed for 300 pupils with year groups of 40 plus pupils.

The high standards achieved by pupils have been achieved through the mixed year group system and our teachers have great expertise using that system.  The mixed year system gives the school greater flexibility to meet the individual needs of pupils and enables all pupils to work towards fulfilling their potential.

Teachers will make professional judgements about which children should be placed in which mixed year group class, towards the end of the summer term. 

Their decisions will take into consideration the following factors:-
· the age and maturity of the child

· the aptitude and academic needs of the child

· test and assessment information.

SCHOOL DRESS

All pupils should wear a School Uniform.

	Winter Uniform For Girls
Navy Pinafore Dress (Infants)

Navy Skirt or Pinafore Dress (Juniors)
Navy Cardigan/'V' Neck Jumper or
School Sweatshirt
Blue Blouse

School Tie

White or Navy Socks or Tights

Sensible, flat black shoes

Summer Uniform For Girls

Blue Striped or Checked Dress
Navy Cardigan or School Sweatshirt

White or Navy Socks or Tights

Football Kit
You will be informed by your child’s

Class teacher if & when this is necessary

P.E./Netball Kit For Girls
School Polo-Shirt

Navy Shorts

Pair of Slip on Black Plimsolls


	Winter/Summer Uniform for Boys

Long or short Grey Trousers

Navy 'V' Neck Jumper or

School Sweatshirt

Blue Shirt

School Tie

White or Navy Socks

Flat black shoes

P.E. Kit for Boys

School Polo-Shirt
Navy Shorts
Pair of Slip-on Black Plimsolls
Junior Pupils
Shirt for Art and Craft

Strong Sensible Pencil Case

2 pencils, rubber  & sharpener
pritt stick, felt pens & colouring
pencils.
Year 5 and 6 Pupils Only
Good News Bible


Dictionary  (not too small)



	(Please do not send your child with laced plimsolls - especially infants)
The Saint Hugh's school uniform is stocked by Schoolwear Solutions, Unit 2, Pelham Centre, Lincoln (This is situated under Pelham Bridge near to Party Planet – free parking available) and
Uniform Direct  on the High Street near Iceland.


	Please ensure that all items of clothing, including coats, lunch boxes, bags, P.E. Bags, shoes and plimsolls are clearly marked with your child's name.

	JEWELLERY - the wearing of jewellery and earrings is forbidden during any physical education lesson.  The school would respectfully recommend parents avoid allowing their child ear piercings, in the interest of health and safety.  Children will be asked to remove earrings during swimming and P.E.




ORGANISATION OF CLASSES

There are nine classes within the School.  The School Teaching Staff consists of Headteacher, Deputy Head and eight class teachers.  Teaching Support Staff include two Higher Level Teaching Assistants for the Foundation Unit, two Teaching Assistants for the other two Infant classes plus 1, 1-1 SEN part-time Teaching Assistant for the Infants. We have three Teaching Assistants within the Junior departments and 2 1-1 SEN part-time Teaching Assistants in the Juniors.

ORGANISATION OF TEACHING

All the classes contain a full range of abilities but pupils at the upper end of the School are grouped for certain subjects according to their National Curriculum Level of Attainment.

Within every class the children will experience a range of teaching styles; individual, group or whole class as the class teacher feels best for the topic to be taught.

SCHOOL HOURS
Doors open at 8.55 am

9.00 a.m. -  3.15 p.m.  Infants

9.00 a.m. -  3.15 p.m.  Lower Juniors

9.00 a.m. -  3.15 p.m.  Upper Juniors

Dinner Times




Breaks
11.45 -  1.00 p.m. (Foundation Unit)

10.25 a.m. - 10.40 a.m. (Infants)

12.00 – 1.15 p.m (KS1)



2.30 p.m. – 2.40 (Infants)

12.15/20  -  1.15/20 p.m. (Lower Juniors)
10.45 a.m. - 11.00 a.m. (Juniors)

12.30/40 – 1.30/40 (Upper Juniors)




 
  

TEACHING HOURS
When break times and registration are excluded, this gives a teaching day of:

Infants -
4 hours  25 mins

Juniors -
4 hours 50 minutes


(21 hours 25 mins/week)


(24 hours 10 mins/week)

Prayer times (morning and evening) and Assemblies are considered as Curriculum time and an integral part of each day.

CURRICULUM POLICY

Pupils at St Hugh's School are entitled to a curriculum which:


-
provides equal opportunities for all pupils;


- 
is built on the teachings of Christ;


- 
recognises and responds to the need for interaction 



with other pupils, with Staff and with our Creator;


- 
recognises and respects the intellectual, social, 



physical, creative, aesthetic, cultural, moral and 


spiritual needs of all;


- 
has a variety of teaching methods and organisation 


Learning appropriate to the varied needs of the 


pupils within their changing environment;


- 
allows all pupils to follow programmes of study


appropriate to their needs as laid down in the 


National Curriculum and 
Lincolnshire L.E.A. Guide 


Lines.

The basic curriculum consists of core and foundation subjects plus Religious Education.  The core subjects are: English, Mathematics and Science.  The foundation subjects are:  History, Geography, Art, Music, Design and Technology and Physical Education.


SCHOOL CURRICULUM

RELIGIOUS EDUCATION
In St. Hugh's Catholic School, Religious Education is part of the ethos and general practice of the School and filters through every aspect of the day.  We aim to lead our pupils to a living Christian faith through the R.E. Programme "HERE I AM".  

There are specific times set aside for direct Religious teaching.  School Assembly varies and once a week there is a general assembly in the School Hall, taken by each class in turn.. 

Mass is celebrated several times a year in the School Hall and individual Class Masses.

The children are prepared to receive the Sacrament of Reconciliation and Holy Communion.

ENGLISH
English in our School has a high profile and our children are taught the many skills required to communicate with each other, with adults and within the world beyond the School.

In English many skills are learnt incidentally while "on the way to somewhere else" thus in project work the children gain confidence in the use of reference books and learn to write for a range of purposes.  However English is also a subject in its own right, and our children are introduced to read good literature; to develop personal writing; to read and write poetry; and to enjoy drama.

In the Infant classes reading is taught with a variety of reading schemes and supplementary readers.  Parents are encouraged to help their children in the early stages by talking about books and 

reading to their children.  They are also encouraged to hear children read with the 

structured programme organised by the teacher. 

In the Junior School Reading Practice continues and is supplemented by the School Library.  Parents are encouraged to continue their interest in their children's progress by discussing their children’s choice of books, and guiding their children in their reading with the support of the Class Teacher.

Our children are taught to write for a range of purposes and in order to give children confidence certain skills are given emphasis.

Formation of letters is taught in the Reception Class and reinforced throughout the Infant Classes.  When the children reach a certain standard and maturity Y2/Y3, they are taught to produce legible joined - up writing.

Spelling is taught by stressing patterns and sequences, and children will be given lists of words to learn for homework.

Most of our English teaching is now delivered through the National Literacy Strategy - at least one hour per day.
MATHEMATICS
The children are encouraged to develop Mathematical Language through practical activities, which give an awareness of underlying patterns in number and shape.  This is then a foundation for calculating methods, measurement and shape work.  As they progress through KS2 the children extend their own mathematics into working with a wider range of numbers, solving problems, appreciating more complex relationships and being able to make generalisations.

Mathematics is taught from the National Curriculum Programmes of Study, supported by the published schemes, using a variety of methods.

Our Mathematics programme is delivered using the Primary Mathematics Framework, giving the children up to one hour of concentrated maths teaching, depending on the age of the children.

Children are taught in groups/classes or individually and may be put into National Curriculum Levelled Sets at Upper Key Stage 2 (Years Y3/4/5/6)

Emphasis is placed on mental recall of addition, subtraction and multiplication facts to help children develop their own strategies for solving practical and other problems.  Parents may be asked to help their child to learn their tables in preparation for mathematical work at the higher levels.



SCIENCE
We aim to develop attitudes of mind, which lead to critical enquiry, comparisons, observations and logical thinking.

In the early years much will happen through situations arising in the classroom, which lead to the acquisition of scientific knowledge, through the child may be unaware that such is happening.  Later in school years, this will develop into systematic instruction and the deliberate creation of situation from which scientific knowledge can be gained.

All Science study will be accompanied by direct observation and practical work.  Pupils are given opportunities to handle materials in ways which enable them to form important concepts i.e. the concept of energy, to help pupils to acquire an intuitive feel and some empirical knowledge about ways in which energy can be stored, transformed, and above all, applied.

All Science is taught from the National Curriculum Programmes of Study, using a variety of methods and resources.  Our pupils are given opportunities to develop their skills, knowledge and understanding of Science through focused exploration and investigation in familiar context; involving first hand experience and secondary sources.

FOUNDATION SUBJECTS

All Foundation Subjects are taught from the National Curriculum Programmes of Study using a variety of methods and resources.


GEOGRAPHY
At Saint Hugh's School, we believe that Geography is concerned with the study of places, the human and physical processes, which shape them, and the people who live in them.

Our children study their local area, Lincolnshire, localities in the U.K., Europe and other parts of the world.

At the end of Keystage 2 (Year 6) our children are familiar with the use of an Atlas, climatic conditions within the world and weather and it's causes.  The way this is achieved will vary greatly, according to the age of the child; at all stages practical work will be included where possible.

HISTORY
History is a record of what happened in the past and why.  At Saint Hugh's School the children are encouraged to investigate sources of history and to gradually realise that surviving evidence is often incomplete and open to interpretation.

Our children study the lives and past events of men, women and children in different societies, cultures and countries, which have helped to shape the world.  We develop the children's skills using a variety of methods.  Our chief aim is that all our pupils will enjoy and develop a curiosity about the past, which informs understanding of the present.

ART AND DESIGN
Saint Hugh’s delivers creative activities, which help children of all abilities to express their ideas and feelings, as well as developing their practical skills.  During these lessons we encourage the children to 
express their own ideas within a supportive environment.

MUSIC

Music is a valued part of the Curriculum, with middle and upper junior children being taught to play the recorder and guitar.  Children are given the experience of sound and rhythm in music, through listening and participation.  They have opportunities to experience music through movement, dance and the use of tuned and untuned percussion instruments.

Singing is taught in each year group under the guidance of a specialist Music Teacher.  There is also a School Choir.  Children also are encouraged to listen to a variety of music for enjoyment.

PHYSICAL EDUCATION
Physical Education develops children's control, their body awareness, balance and physical co-ordination.

We use both large apparatus, such as wall ropes, benches and floor mats, and small apparatus such as balls, hoops, skipping ropes, hoops, beanbags, quoits etc.

All the children participate in gymnastics, movement and small apparatus skills lessons.  In addition the Junior Children have swimming and games sessions.  During these activities the children learn about teamwork and co-operation as well as developing their self-confidence
INFORMATION & COMMUNICATION TECHNOLOGY
Each child experiences a wide range of Information Technology in practical activities in School.

Through the I.T. Curriculum, the children will develop confidence to use a variety of information resources, such as tape and video recorders, programmable toys and computers.  The children are encouraged to use I.T. to :-

- communicate and handle information

- to measure and control physical variables and movement.

- to design, develop, explore and evaluate models.

Information Technology is especially important in School, as a way to enhance and extend previous learning, also to enable children to gain confidence and be capable of coping with, and using I.T. in later life.

TECHNOLOGY

Pupils are given the opportunity to design and make products, using a range of materials and components.  They are given practical tasks in which they can develop and practise particular skills and knowledge. 

Through a variety of activities our pupils investigate, disassemble and evaluate simple products.

RELIGIOUS EDUCATION & COLLECTIVE WORSHIP
1.
A Religious Education is provided at Saint Hugh's School according to the teachings of the Roman Catholic Church.

2.
Saint Hugh's School provides a daily act of worship in Whole School Monthly Prayer times, daily Classroom Prayer times and within weekly Keystage Assemblies.

3.
Parents have a right to withdraw children from Religious Education and Collective worship but in Saint Hugh's Catholic School there is no provision for alternative R.E. and collective worship.

SEX/HEALTH EDUCATION

In St Hugh's School, education regarding sexual teaching, is based on the Nottingham Diocesan programme, "Growth in Life" which is inter-related to our National Catholic Religious Programme - 'Here I Am', also National Curriculum programmes of study for Science.

The School Nurse also gives a short talk to the above pupils under the direction of the Headteacher.  The children are given opportunity to ask questions, which will be answered, appropriate to their level of maturity. 

Health Education covers many areas of safety, hygiene and developing a good self-image.  The assistance of our School Nurse is used for parents and pupils.  Nurse Doyle is available every Wednesday morning, by appointment, to talk to parents or pupils.

The teachers also use selected parts of the DIPSI (Drugs in Primary Schools Initiative) to support their teaching and nurturing of self-esteem and character building and to give limited but necessary education about drugs.  Specific sex and drug education is only given to 

Year 6 in the Summer Term before their transfer to the secondary school.  Parents are informed when the lessons are to take place and are advised of their legal right to withdraw their child.

Parents are invited to view the short video 'Growing Up' before their children see the film and to discuss any concerns they may have.
DISCIPLINE

The attitude to discipline in the School is to encourage and praise the children for their achievements in work and for their care and consideration of others.  The children are requested to co-operate with the teachers in creating a happy atmosphere in the School.  If children continue to ignore this request they will be disciplined in a reasonable manner.  Although corporal punishment is not used we expect and achieve a high standard of behaviour and good manners from all children, both in School and on the School Buses.

GUIDELINES FOR CHILDREN WITH SPECIAL NEEDS

Within our School, we always have children, who, for one reason or another, do not fit into the Curriculum set out for the majority of our pupils.

"Learning difficulty" the term used throughout the 1989 Education Act, for a child with special educational needs is defined as follows:-

1)
Has significantly greater difficulty in learning than the majority of children of his/her age.

2)
Has a disability which either prevents or hinders him/her from making use of educational facilities of a kind generally provided in School.

In order to work effectively the Infant Teachers try to build on the language and skills which the children possess, and Parents are encouraged to work closely with the Class Teacher if there is any problems.


PASTORAL CARE

Pastoral care within the School involves every adult. The Headteacher will contact parents if there is any cause for concern about children's progress, behaviour, health etc. 

Parents who have worries about their children are welcome to come and meet with the Headteacher or Class Teacher to discuss any problems. This can be arranged through the School Office.

EQUALITY OF RACE, SEX AND OPPORTUNITY

Saint Hugh's School is a Catholic School reflecting the views of the Catholic Church, which universally teaches respect and justice for all people in every aspect of our lives, irrespective of race, colour, or creed.

OPEN EVENING

An individual Curriculum Evening is organised for Parents in the Autumn Term.  In the Spring Term, Parents have an opportunity to discuss their child's progress with the teacher.  Parents are also welcome to see the class teacher, after school hours - by appointment.

In the Summer Term, Progress Reports are sent to Parents.

Care is taken to identify children needing special help and advice and if appropriate, the expertise of the School Psychologist is sought, with the consent of the Parents.

HOMEWORK POLICY

Parents are encouraged to take an active interest in all aspects of their child's education.  Home/School reading partnership extends throughout the whole school.  It is important that parents continue to support their child's reading, even when he or she is fluent, by:

-
Discussing the content of their book

-
Encouraging the use of the library

-
Encouraging them to choose good quality literature

-
Encouraging them to find out information for themselves using:- encyclopaedias, dictionaries, information books, atlas's etc.

-
Setting aside some time every evening for quiet reading for pleasure, away from the TV and Computers.

The Staff will actively encourage this parental interest and can supply a book list etc.  The children will also be expected to:

-
Learn Poetry, Spellings, Times Tables

-
Prepare Oral Book Reading Reviews

-
Prepare talks about activities or subjects outside School.

-
The children are encouraged to complete Home links Work Sheets for the Heinemann Mathematics Scheme.  This gives the children additional practice and informs the parent about the Mathematics their child is covering in School.

Therefore time with their child on such activities will greatly enhance their performance and achievement.  The School recognises the fact that children's membership of community organisations and social activities are highly advantageous to their education.

At Primary School oral discussion between parent and child about their day, activities, hobbies, books, etc, is far more important 

and provides a much broader base for success in the Secondary School.

PUPIL ABSENCE

It is necessary to obtain the Headteacher's permission for any absence from school other than medical reasons however 10 days is the maximum allowed in a school year.  Parents must complete an application for pupil's leave of absence which can be obtained from the School Secretary.  Children who are absent from school for medical reasons must have written letter from their parent/guardian and hand it to their class teacher as soon as they return to school.

If the school does not receive an application for pupil's leave of absence or a written letter regarding their child's absence due to medical reasons, their absence from school will be recorded as unauthorised.  Schools now have to publish unauthorised absences at the Governor's A.G.M. and in this prospectus.  In order to calculate these rates our attendance registers must distinguish absences.  (Absence figures are shown at the back of this booklet).

APPOINTMENTS

Children are not allowed out of School to keep appointments without previous written or telephone messages.  Even when this arrangement has been made, for obvious reasons, parents or other adults may not withdraw a child from the playground or classroom without reporting to the School Office.

Please confine telephone calls to a minimum, a written note is preferred.

GOVERNOR'S CHARGING POLICY

The Education Reform Act 1988 has made significant changes in how the schools can charge for the cost of school activities.  The schools are required to make it absolutely clear to parents that any activities which take place during school time cannot be "charged" for, subject to certain exceptions.  The school can ask parents for voluntary contributions for any activity in or out of school time.

The Governing Body recognises the valuable contribution that additional activities can make towards pupil's personal and social education.  If activities are organised in school time, parents are invited to make a voluntary contribution towards the cost, however, if the School does not receive contributions to cover the majority of the cost of the activity, it may not be possible for the activity to take place - at the discretion of the Headteacher.

Charges are sometimes collected to cover the use of raw materials, i.e. clay or craft items if the finished product is taken home.  It is helpful if all monies are sent in an envelope bearing the child's name and stating the purpose for the money.  It would be much appreciated if money for different purposes could be put in separate envelopes.  This greatly helps the Secretary's workload.  Any application for the remission of charges is to be made to the Headteacher.

PARENTAL PERMISSION FOR WALKS IN THE VICINITY OF THE SCHOOL

There will be occasions when the teachers wish to make full use of the area surrounding the School- weather permitting.  Rather than keep completing permission slips for each occasion, we will ask Parents/Guardians to complete a general permission slip at the beginning of each School Year.  Visits requiring transport, for swimming, educational trips etc, will require individual permission slips which will be forwarded to you as and when required.

PERSONAL ACCIDENT INSURANCE FOR PUPILS

The insurance market offers personal accident cover for pupils 24 hours a day.  Parents may not be aware of this and if they wish to avail themselves of this cover for their children then they should make enquiries with insurance brokers or companies accordingly.

SCHOOL  MEALS

Children remaining at School over lunch hour can either bring a packed lunch or have a hot meal. All meals are eaten in the School Hall where water is always available to drink.  Glass containers, tins or fizzy drinks and lollipops are discouraged.  From experience, we have noted that children waste large apples, we advise parents to pack smaller ones.   Any unconsumed food must be taken home.  All dinner boxes must be clearly marked with the child's name.  Children are supervised during the meal and for the remainder of the lunch hour by the Mid-day Supervisors.  The Headteacher, or his representative is always on the premises in case of need.

MEDICINES

It is imperative that parents should contact the Administrators or Headteacher either personally or by letter if their child needs essential medicine during the school day - a form 'requesting the school to give medication' is available from the school office.  Medicine must be in a plastic bottle, not glass, and a spoon must be provided.  Bottles must be labelled with the child's name and the dosage.  The medicine must be handed to the Class Teacher and not put in the lunch bag or given to the Dinner Supervisors.  We will not take the responsibility of giving tablets and medicine to small children unless we have been contacted by the parent and given clear written instructions.  If your child comes to School with just a bottle of medicine and no note or personal contact from the parent, then the medicine will not be given to the child.  

PERSONAL PROPERTY ON SCHOOL PREMISES

Pupils are responsible for security of their personal possessions.  The School does not have adequate storage space for large holdall type bags and recommend the use of a small back-pack type bag.  P.E. kit should be kept in a drawstring material bag (with their name marked on it).

FIRE

There are regular fire drills and practices each term, and the fire precautions are inspected and approved by the Fire Safety Officer.

FORBIDDEN ITEMS

The following are not permitted in school at any time:- sweets, chewing gum and similar products, tippex, balls, radios or personal stereos, hand held computer games, mobile phones, aerosol spray cans of any type and jewellery.

CHANGE OF ADDRESS/TELEPHONE NUMBERS
Any change of address or telephone numbers (including work) must be notified immediately.

On occasions it is necessary to contact a parent regarding the ill health of their child, therefore it is very important that parents inform the school of a current telephone number where they can be contacted or an alternative telephone number, which the School can use.

TRANSFER TO SECONDARY SCHOOL

Children transfer to Secondary School in the September after their eleventh birthday.  Parents of children due to transfer are invited to visit Secondary School early in the academic year and complete forms indicating their preferences.  The allocation of Secondary School is usually received early in the Spring Term.

Our designated Secondary School is Saint Peter and Saint Paul Catholic High School and the Headteacher is Mr M Kerridge

EXTRA CURRICULAR ACTIVITIES

The School has football and netball teams and take part in inter-school matches in the evenings and weekends.

There are also a range of lunchtime and after school clubs running in School ie. French, Junior Choir, Infant Choir, Drumming, Textiles, Gardening, Football,  Netball, Italian and  Art.  We have a school Breakfast Club (runs from 8.00 am till 8.45 am) and an After Schools Activity Club (runs from 3.30 pm till 5.30 pm) please enquire at the Office for further details.
NO SMOKING POLICY

This School has a 'no smoking' policy in force for everyone on the School site (e.g.  teachers, parents, visitors and workers etc.)

TRANSPORT ARRANGEMENTS

When children are admitted to this School, arrangements regarding School Buses are fully discussed with parents.  If these arrangements are altered at any time, whether temporary or permanent e.g.
(a child going to another child's home for tea) then we must have a written note from the parents.  If no letter or phone call is received then we will continue to put the child on the bus as usual.

The Bus Guide has a list of children to be put off at each stop.  If your child for some reason is to use another stop we must again be informed so that the information can be passed on to the Bus Guide.

Under no condition, must parents alter the bus route or bus stops without discussing any required changes with the Headteacher.

Details of the School Bus Route are at the back of this document.
BUS GUIDES

We always need Bus Guides to man the School Bus. Any parent who thinks he/she can help is asked to contact the Headteacher or Secretary where further details can be given.

COMPLAINTS PROCEDURE

(SCHOOL CURRICULUM AND RELATED MATTERS)

Wherever possible concerns expressed by parents and others about the School Curriculum or related matters will be dealt with in the first instance by informal discussion with teachers or the Head.  However, there will be occasions when such concerns cannot be resolved informally and, under the terms of the 1988 Education Reform Act, the County Council has set up a formal complaints procedure which offers a readily accessible and clearly understood route through which complaints of this nature may be pursued further.  A document setting out this procedure is available for inspection at the school and a copy can be given, if desired, to any person wishing to make a complaint under these arrangements.

PARENTAL ACCESS TO DOCUMENTS

Regulation 6 of the Education (School Curriculum and Related Information) 1989 specifies that parents should have access to up-to-date copies of the following documents:-

1.
LA's Statement of Curriculum Policy.

2.
The Governing Body's Statement of Curriculum Aims for the School.

3.
All Statutory Instruments circulars and administrative memoranda concerning the curriculum which are sent to schools by the DFCES.

4.
All published HMI reports which refer to the School.

5.
All Schemes of Work currently used by teachers in the school.

6.
All syllabuses followed where appropriate.

7.
The Governor's procedure for dealing with complaints about the curriculum.

8.
The agreed syllabus for RE and other relevant documents.

9.
A copy of the relevant part of the Trust Deed which governs the provision of religious education and any other written statement which may have been prepared about arrangements for religious education including any syllabus in use in the School.

Any of these documents may be seen at the School on request.

Lincoln St Hugh’s Catholic Primary School

SCHOOL RESULTS
These tables show the percentage of eligible children at the end of  key stage 1 achieving each level in the school in 2010
The number of eligible children is   42
Figures may not total 100 per cent because of rounding.
	TEACHER ASSESSMENT

	
	Percentage at each level

	
	W
	1
	2
	2C
	2B
	2A
	3 or above
	Disapplied Children
	Absent Children

	Speaking and Listening*
	0
	0
	76
	
	
	
	24
	0
	0

	Reading
	0
	7
	
	10
	26
	24
	33
	0
	0

	Writing
	0
	10
	
	24
	17
	31
	19
	0
	0

	Mathematics
	0
	5
	
	12
	19
	38
	26
	0
	0

	Science*
	0
	0
	71
	
	
	
	29
	0


W
Represents children who are working towards level 1, but have not yet achieved the standards needed for level 1

*       Results for Speaking and Listening and Science are based on teacher assessment only.
Lincoln St Hugh’s Catholic Primary School

SCHOOL RESULTS
These tables show the percentage of eligible children at the end of  key stage 1 achieving each level in the school in 2011
The number of eligible children is    35
Figures may not total 100 per cent because of rounding.
	TEACHER ASSESSMENT

	
	Percentage at each level

	
	W
	1
	2
	2C
	2B
	2A
	3 or above
	Disapplied Children
	Absent Children

	Speaking and Listening*
	0
	0
	66
	
	
	
	34
	0
	0

	Reading
	0
	3
	
	14
	17
	37
	29
	0
	0

	Writing
	0
	11
	
	11
	31
	29
	17
	0
	0

	Mathematics
	0
	6
	
	11
	14
	43
	26
	0
	0

	Science*
	0
	0
	69
	
	
	
	31
	0


W
Represents children who are working towards level 1, but have not yet achieved the standards needed for level 1

*       Results for Speaking and Listening and Science are based on teacher assessment only.
Lincoln St Hugh’s Catholic Primary School

SCHOOL RESULTS

These tables show the percentage of eligible children at the end of key stage 2 achieving each level in the school in 2010
The number of eligible children at the end of key stage 2 is   34
Figures may not total 100 per cent because of rounding.
	TEACHER ASSESSMENT

	
	Percentage at each level

	
	W
	1
	2
	3
	4
	5
	6
	Pupils dis-applied
	Pupils absent

	English
	0
	0
	0
	3
	44
	53
	0
	0
	0

	Speaking & Listening
	0
	0
	0
	3
	47
	50
	0
	0
	0

	Reading
	0
	0
	0
	3
	32
	65
	0
	0
	0

	Writing
	0
	0
	0
	3
	50
	47
	0
	0
	0

	Mathematics
	0
	0
	3
	3
	44
	50
	0
	0
	0

	Science
	0
	0
	0
	0
	35
	65
	0
	0
	0


	TASK AND TEST RESULTS

	
	Percentage at each level

	
	Below Level 3 *
	3
	4
	5
	Pupils not entered #
	Pupils absent

	English
	0
	6
	44
	50
	0
	0

	   Reading
	0
	6
	29
	65
	0
	0

	   Writing
	0
	15
	44
	41
	0
	0

	Mathematics
	3
	3
	53
	41
	0
	0


W   represents children who are working towards level 1, but have not yet achieved the standards needed for level 1

*     represents children who are not entered for the tests because they were working below level 3 in English, mathematics or science;  children awarded a compensatory level from the tests; and children entered for but not achieving a level from the tests. 

#     formerly referred to as dis-applied.
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SCHOOL RESULTS

These tables show the percentage of eligible children at the end of key stage 2 achieving each level in the school in 2011
The number of eligible children at the end of key stage 2 is   35
Figures may not total 100 per cent because of rounding.
	TEACHER ASSESSMENT

	
	Percentage at each level

	
	W
	1
	2
	3
	4
	5
	6
	Pupils dis-applied
	Pupils absent

	English
	0
	0
	0
	6
	43
	51
	0
	0
	0

	Speaking & Listening
	0
	0
	0
	9
	37
	54
	0
	0
	0

	Reading
	0
	0
	0
	6
	37
	57
	0
	0
	0

	Writing
	0
	0
	0
	6
	54
	40
	0
	0
	0

	Mathematics
	0
	0
	0
	6
	43
	51
	0
	0
	0

	Science
	0
	0
	0
	0
	34
	66
	0
	0
	0


	TASK AND TEST RESULTS

	
	Percentage at each level

	
	Below Level 3 *
	3
	4
	5
	Pupils not entered #
	Pupils absent

	English
	0
	6
	43
	51
	0
	0

	   Reading
	0
	6
	46
	49
	0
	0

	   Writing
	0
	9
	60
	31
	0
	0

	Mathematics
	0
	6
	43
	51
	0
	0


W   represents children who are working towards level 1, but have not yet achieved the standards needed for level 1

*     represents children who are not entered for the tests because they were working below level 3 in English, mathematics or science;  children awarded a compensatory level from the tests; and children entered for but not achieving a level from the tests. 

#     formerly referred to as dis-applied.
TRANSPORT – SCHOOL BUS ROUTE

	BUS STOP (mornings)
	Approx Time
	
	BUS STOP (Afternoons)
	Approx time

	St . Mary’s Street  (Start)
	07.50
	
	School Woodfield Avenue (Start)
	15.25

	High Street
	
	
	Pershore way
	

	St . Mark’s  Street
	
	
	Doddington Road
	

	Debenhams  
	7.55
	
	Swanholme Tavern
	15.30

	Rope Walk & Tritton Road
	
	
	Bus shelter just past traffic lights
	15.33

	Dixon Street  
	
	
	Newark Road
	

	Stop near war memorial  (opp Dairy)
	8.00
	
	De Wint Avenue
	

	Stop over bridge
	08.03
	
	Bourne Close
	15.36

	High Street
	
	
	Moorland Avenue
	

	Shakespeare Street
	08.04
	
	De Wint Pub
	15.38

	Campions
	08.05
	
	Roundshops
	15.39

	Newark Road
	
	
	Westwick Drive
	15.40

	St. Catherines (Bottom of Cross O’ Cliff  Hill)
	08.07
	
	Rookery Lane
	

	Opp Manby  Street by car garage
	08.08
	
	Shops
	15.41

	Grosvenor Hall
	08.10
	
	Opposite Hainton Road
	15.43

	Brant Road
	
	
	Hykeham Road
	

	Manse Avenue
	08.11
	
	Opposite St. Christopher’s school
	15.50

	Corner Brant Rd/Larne Rd
	08.13
	
	Grange Crescent
	15.53

	Boundary store
	08.14
	
	Dore Avenue
	

	Valley Road
	08.15
	
	Chestnut Drive
	15.55

	Meadow lane 
	
	
	Newark Road
	

	Chapel lane
	
	
	Crossroads (traffic lights)
	16.00

	Moor Lane
	
	
	Moor Lane
	

	Newark Road
	
	
	Chapel Lane
	

	Spar Shop (pick up bus guide)
	08.25
	
	Meadow Lane
	

	Dore Avenue
	
	
	Brant Road
	

	Chestnut Road 
	08.27
	
	Washdyke lane
	16.10

	Hykeham Road
	
	
	Brant Road social club
	16. 11

	Bus shelter near Pub
	08.30
	
	Boundary shop
	16.12

	Wallis Avenue
	08.32
	
	Calder Road
	16.13

	Rookery Lane
	
	
	Manse Avenue
	16.14

	Hainton Road
	08.37
	
	Newark Road
	

	Moorland Avenue
	
	
	Bracebridge  Library
	16.15

	Opposite Co-Op
	08.40
	
	Manby Street
	16.16

	Just before Harris Road
	08.41
	
	Hamilton Street
	16.17

	Stop just before /Dewint Avenue
	08.42
	
	High Street
	

	De Wint Avenue
	
	
	Robey Street
	16. 19

	Bourne Close
	08.44
	
	Dixon Street
	

	Newark Road
	
	
	Bus stop before bridge
	16.20

	Doddington Road
	
	
	Dixon Way
	16.21

	Bus stop just before Swallowbeck Road
	08.47
	
	Tritton Road
	

	Pershore Way
	
	
	Ropewalk
	

	Woodfield Avenue
	
	
	St Marks Street
	

	School (Finish)
	08.55
	
	Opposite Debenhams
	16.25

	
	
	
	High Street
	

	
	
	
	St Mary’s Street
	

	
	
	
	Barbican Hotel (opp Railway Station)
	16.27
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